eTRAKIT and ProjectDox
a.k.a ePlan Review

Introduction for the Community

City of Tyler, TX




ProjectDox

« Implemented in over 120 cities across the US and Canada

 Web based collaboration and business process automation
tool

 Avallable 24 x 7 x 365

« Manages submission and resubmission of plans and
documents

« Manages file versions and file history for the life of the
project

« Complete electronic trail of the plan review for all
participants
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Why ProjectDox?

Submit documents from anywhere with internet access.
Reduce printing costs required for paper submission.

Save time submitting online and receiving email updates of
resubmission requests.

Access your project status on the go from your laptop or mobile
device.

Access approved and stamped plans sets online
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http://www.avolvesoftware.com/downloads-source/green-docs/Green-Calculator.xls

Tell me more

How do I... Setup my computer to use ProjectDox?

=  Submit my plans and documents?
" Check on the status of my project in
ProjectDox?

= Receive my correction letter?

= Resubmit if corrections are required?

=  Know when my project is approved?
' = QObtain the approved files?
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City of Tyler ProjectDox

Access the site using the link in emails received or navigate to:
https://eplans.cityoftyler.org/ProjectDox/
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http://testprojectdox.houstonelectronicplanreview.org/ProjectDox
https://eplans.cityoftyler.org/ProjectDox/

Computer Software Requirements
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Computer Software Requirements

Requirements

Internet | Firefox Chrome Apple

Explorer Safari
11*

Configure Pop-up blocker X X X X X
Added to Trusted Site X
Install of ProjectDox X
Components (one-time only)
Disabling the UAC X
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Initial
Permit/Plan/Application/Plat
Submission




eTRAKIT

a0

2

Login

Make application
Make payment
Recelve Permit
Number

Track Progress

@2@ _

i 4. . {, - . e A«i"“.
§ Permits a4 Projects 1 s Contractor
» Pay Fees » Search Permit » Search * View on Map * Apply AEC * Search Contractors
iew on Map

» Locate My Address » Agency Map
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http://trakitdev/eTRAKiT_TEST/

Permit Project Plan Check Invitation E m ai I N O t i f i C at i O n S

Hello Joe Smith:

Welcome to the City of Tyler's permit project electronic plan check system. This project invitation has
been sent to you in response to your perrmit request. A permit project has been created to allow you to
electronically upload your drawings and documents for permit plan check review. To access your new
permit project, follow this instructions below:

1. Click the Project Access link below Applicant Upload Task Assignment
2. Enter vour User Login and Temporary Password below
3. Click on the Project link on the "My Projects” page
4. Click on the "Drawings” folder Attention Gael:
2 gtz: Ltfmgeg:gﬁ:;m?m;m to upload your drawings You have been assigned a task on Project: Dev Services Template
7. Click the "Upload Files" button and to upload your documents Please Login to ProjectDox to begin your task.
8. Click the "Task List” button
9. Click the "Applicant Upload" link. A new window opens.

10. Venify vou've submitted all vour drawings and documents Project: Dev Services Template

11. Select the ‘Upload Complete — Notify The City of Tyler” button. N

12. Click OK on the confirmation pop up. st goplicantiiplosd

13. Your drawings have now been submitted for plan check review Assigned by: |[StarterLocalizedName]

Project Access | Login to ProjectDox

CAD Drawing files supported are: DWG, DGN, DWF, DXEFE, PDF, TIFF, PLT

If you do net have access to the specified folder, please contact the Project Administrator.
User Login joesmith@yahoo.com

Temporary Password ABC1234b=
Project Permit # 18-0004

Please do not reply to this email.

Project Permit Access Link
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Login & Profile

d to continue.

Enter your e-mail address and passy

E-mail: H

Password: |
[togin]| Forgot your password?
TYLER
AMiinat Tty
1 e @ 2018 Avolve Software. -
PrDJQCtDO)@ ProjectDox (Version 86) is & (rajzm::{\:f Avulv;;]hwam All rights reserved. \‘{f'?:\!:\!e

Ta creste a desktop shartcut, dick and
drag the icen below to your desktop.

X

Click here to add ProjectDox:

Install ProjectDox Components
o your Favorites.
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Password Reset Question & Answer:

Change Password:
Newpessort [ e o
Confm e passvot [ s
secutynsver: [

Profile Information

Contact User Project Group
Information Metadata Membership Membership
| Save |
* Required figld -
First Name: * |Eplan Last Name: © |Reviewer)2
Emall* pt2@avolvesoftware com [¥] HTML format ©
L e
company* [T
mgess 1 [T
Address 2: |

Ciy*

StateProvince: Postal Code” [

Phone: * i Fax: | |

Mobile: | Pager‘

Stamps: | 0
Language:* |en V‘
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ProjectDox Home Page

Active Projects List

Press Enter To Search:

2 project(s) out of 2 for GEB01 Demo User (GB01@avolvesoftwar

Project Options Description Owner Status Create date
Big Time Studio © £ Sound Studio Applicant Upload T/15/2016 5:30:19 PM
BLDG TEST MEDICAL OFFICE 7-11-2016 € £ Building Plans for Dr. Simpson's Quick Med Stop Approved 7/11/2016 3:39:22 PM

TR ] ] Page 1071 2 items)

ProjectFlow Task List

J Refresh
TASK PROJECT INSTANCE GROUP ASSIGNMENT TYPE STATUS PRICRITY DUE DATE CREATED
Big Time Studio -
Applicant Upload T - ProjectFlow_Buildi : - - - 7/29/2016 5:30:24  7/15/2016 5:30:24
G @ Tasklcan = Big Time Studic _?15;26}% uEing applicant FirstinGroup Pending A Medium Pﬁ /2 p‘L‘S‘f

5:30:20 PM

« prev
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Submit Plans and Documents

Celebration Point Bass Pro Shop (<= Back | [ Forwara = | [ projects | [ prorte | (2] ¢ |[ @ | [ Logout
Main Contact: [ project Reports | G Worktiow Portals || @ info | £)Notes | -] email|
El- Celebration Point Bass Pro Shop Project Info | Reports

Project Name: Celebration Point Bass Pro Shop
Description: Celebration Point Bass Pro Shop

Project Image: No image exists
Map Config Name:

Project Owner: Gael Baughman
Owner's Email: gbaughman@avolvesoftware.com

Project Admi Admini Temp,Gael Baugt 1, Building Review, Steve Alexander
Status: Applicant Upload

Status Info:

Project Start/End:  Start: 6/29/2016 10:16:29 AM | End:

Pass-Through: mov,wmv,.avi,.htm,.html,.install .config.mp4

Versioning: Enabled for this project
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Uploading Documents

Access the Eolder Click the Upload Files Button
=- (I_Elﬂl:ratim Point Bass Pro Shop
ﬁ Drawings « No files currently exist in Index.
[ Documents To upload files into this folder

(1) Click the Upload button below
(2) Follow the instructions in the pop-up window

Large files may take a few minutes to be
processed. Click the Refresh button at the top of
i ! ! the to refresh file list view.

- Drawings folder is for plans, drawings, page D IEesnYorr e s e

etc View Foldelsl |Uploa|:| Files|
« Documents folder is for supporting T
documentation
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Browse and Select

Upload Files H Upload URL

Browse For Files Browse For Files | | Upload Files

Browse for files or drag files into this area.
LB B B N B B B B N B B § N §B B N B B N N N N &R N N B B N N B N B N _§B B B N _§B § § |

| » Computer » 0S(C) » Visualization + [ 43 |[ Search Visualization Training ... ©

Organize New folder - 0 @
Name : Date modified Type Size -
! plan layout version 1 3/20/20152:36PM  File folder
! plan layout version 2 3/30/20153:36 PM  File folder
1! Plan Review Tenant 2 3/20/20153:36PM  File folder
|| 15t floor architectural.dwg 7/15/1999 8:59 AM_ DWG File 167K8
|| 15t floor electrical.dwg 7/15/19998:59 AM  DWG File 95 KB L
|| 1st flor plan.dwg 9/23/19991:03PM  DWG File M3 KB
5L 0406 A-2.1.4,PDF 5/10/20079:27 AM  Adobe Acrobat D... 1,839 K8
0406 A-21.4a.pdf 5/0/20079:27AM  Adobe Acrobat D... 2102K8
51 A2-2 2nd floor Proposed Addition 100380... 10/8/2014 521 P Adohe Acrobat D... 317k8
ALLO1 1-15-07.TFF 1/18/2007 304 PM TIFF image 1,033 K8
A1102 1-15-07.TFF 1/18/2007 303 PM  TIFF image 1,698 KB
|| Brookwoad Plat.dwg 9/5/20073:56 PM  DWG File 12k8
% Brookwood Plat.pdf 9/5/20072:58PM  Adobe Acrobat D.. 1077K8 |

3 items selected Date modified: 7/15/1999 8:59 AM - 9/2... Date created: 3/30/2015 3:36 PM
Size: 907 KB

File name: "1st floor architectural.dwg” "1st floor electrical.dwg” "1st floor plan.dwg”
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Complete Upload to Folder

Upload Files Upload URL

Browse For Files

Browse for files or drag files inte this area.

O S001-Footing_Plan.pdf

0 of 1 uploaded Hide Details

Browse For Files Upload Files

0B/154.58KB 3¢

0B/154.58KB
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Upload Complete

OJECUIUR

Your files have been uploaded.

1. stfloor architectural.dwg
2. stfloor electrical.dwg
3. stfloor plan.dwag

Close Window

avolve
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Navigate
Between
Folders

Folder: 15037234\Drawingstindex

v

View Folders ||| Upload Files |

|(--\|
SN im|

Current Sort: | - Select -

V]

EE O oaDbaXs?

D 1st floor architectural.dwg
413072015 6:51:15 AM, 467 KB
Nicole Thome

S edX

D 1st floor electrical.dwg
4/30/2015 6:51:15 AM, 98 KB

Nicole Thome

S edX

D 1st floor plan.dwg
413072015 6:51:16 AM, 342 KB

Nicole Thome

8 S edX




File Submission Standards

 All drawing files must be single sheet, vector based
.PDF files named according to the US National CAD
Standard naming convention (eg.EP-5-15: electrical
power- details-pg.15) .

« All other documents can be multi-page .PDF, or MS
Word documents.

* Engineer’s seals should also be applied to every
drawing, where applicable.

« Scanned copies are not acceptable.

TR (Y (LN G
_avolVve
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Naming
Convention
Standards

Drawing Type
Demo
Architectural
Landscape
Structural
Electrical
Plumbing
HVAC (Mechanical)
Health
Civil

Storm Drainage

Mitigation if applicable
Health Equipment (Food Consumption)

Electric Locks

Fire Marshal
Haz-Mat
High Pile
Standpipes
Alarm

LP Gas/Natural Gas

Fire Suppression
Sprinklers

Underground Fire Line

avolVe

Discipline

D
A

NnN="gmowmuw

SP
FA

FS
UF

Sheet No
000-999
000-999

000-999
000-999
000-999
000-999
000-999
000-999

000-999
000-999

000-999

Example File Names
D.000
A.001

5.002
E.004
P.005.99
M.003
K.006
c.007

SP.007
FA.008

FS.009
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Submission Standards

« Always complete the upload of plans and documents
before completing the submission or resubmission
task.

« Versions of documents should always be submitted
using the original file name they were submitted under.
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Access and Open Applicant Upload Task

v v,

Tyler Condos-Applicant Upload

ProjectFlow Task List
D Refresh
TASK PROJECT ~ _INSTANCE ~ GROUP ASSIGNME. STATUS ~ PRORTY DUEDATE
o
- yler Building _ . i 2 2/15/2018 ‘
D Applicant 20-000016 Template - Applicant FirstinGrou Pendin A Medium .3
B Upload Task % /51 ;‘Z%;ngn PP P 9 8:53:45 PM ¢
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Complete Submission

) K nn
APPLICANT UPLOAD ProjectFlow | Volve
BUILDING gl © >

Resources Permit Information Assign User to Group

Building Services Department | eTRAKIT | Intemational Energy Conservation Code | Architectural Bammers Texas Accessibility
Standards (TAS) |

Task Instructions
After you have successfully uploaded all required plans and documents, please click the Upload Complete button.

| have uploaded all required drawings and/or documents.

| Upload Complete - Notify The City of Tyler ||
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Add User to Applicant Group

Resources Permit Information Assign User to Group

Additional Team Members
First Name Last Name Email

Invite to Group

| |Appl'||:ant

) [t |

Remove Team Members
Remove from Group User

| Applicant hd | | Gael Applicant (gh01@avolvesoftware.com)

7 [femmtir ]
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Applicant Resubmit

 If corrections are required, the Applicant will receive a task called
Applicant Resubmit.

* A notification email will be sent.

avolVe
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Applicant Resubmit

The Applicant can:

— Respond directly to plan reviewer comments
— Review Changemarks on submitted plans

« The Applicant will upload corrected plans, using the
same file name as the original

* The next review cycle will begin.

* Review cycles will repeat until all reviews are
approved.

avolve:
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Reviewer Changemarks

https://gainesville-fl-us-test.avolvecloud.net/ProjectDoxWebUl/User/WorkflowReview/WorkflowChan - Internet Explorer

& https://ga tavolvecloud.net/Proj ebUl/User/Workflov Norkflov 2wlo owActivitylD FlowF ctivitylD= 14228wflo C a
i i e : = N
Workflow Review Changemark Viewer e 1st floor architectural.dwg - Internet Explorer =
Refresh Review Cycle: All Group: All & https i tavolvecloud.net/P K/ Acti : zspxiF ! N &
- Annotate Review - Redact - Measure - Publish
(@) | 1stfloor architectural dwg V1
RESOLVED? FILE IMAGE DEPARTMENT CYCLE UPDATED BY FILE NAME
] Building Plan Examiners 1 Gael Baughman
<

1-1of 1 records

Gael Baughman 07/25/2016 12:34

PM
Refer to building Code XXX for

save and Close || Clase || View Full Report
corrections

-~
s



PLAN REVIEW APPROVAL




Approved Plans Notification

« After the plan review has been approved by the City of Tyler, and the
plans have been stamped, a notification email will be sent.

* The Applicant will login to ProjectDox and download the approved
plans from the Approved folder.
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Main Contact:

Folder: 15037248\Approved REMODEL COMMERCIAL OFFICE BUILDING

Download Plans

Om @M@ a | Project Info || Reports
sort | - Select ' Project Name:
[ Description:
B |01 S e - -
Project Image:
E.000.pdf
Map Config Name: 16037248
51202015 8:38:11 AM, 671 KB _
Cl)llllly: Main Contact:
Nicale Thome i Folder: 15037248\Aporoved REMODEL COMMERGIAL OFFICE BUILDING
= Block No:
& Co t's Email: OO ®m A Files retrieved from: 15037248\Approved
Phone: Your files are ready to be downloaded. All selected files have been compiled
E.001.pdf KN 3 into a single ZIP file for your convenience.
Block No:
512/2015 8:38:14 AM, 692 KB S —— |[Downicad Zip Fil (07 MEY|| | Delcts Zip Fic |
Nicole Thome Lot No: /122015 :38:11 AM, 71 KB
- Project Owner: "m:'me 4. After your download has completed successfully, please delete the zip file from
% ] the server, for the protection of your intellectual property.
Owner’s Email:
_ Ao [F]E.001.pdf
[JEm Project Admins: ﬂ1m150n|4m,mkﬂ
| SM2/2015 0:38:17 AM, 542 KB Status: ;‘Ez'"
R Classification Status: -
B = = N 0 5
Project Start/End: a0t 03517 Al 542 k8 What do you want to do with
; Nicole Thorme. .
Pass-Through: B, Approved 4552254.zip?
EAD: Versioning: -
51202015 8:38:20 AM, 653 KB [F|Et0zpdr Size: 10.7 MB
Nicole Thome a  S12/20158:3820 A, 653 KB From: testprojectdox.houstonelectronicplanreview.org
Nicole Thorme
=
& =
< Open
0 " ::mﬁ,wmm ) The file won't be saved automatically.
Nicole Thorme
512/2015 8:38:22 AM, 361 KB B S
Nicole Thome < Save
= = E 104 pof
R — < Save as
Y o
| =5
51212015 0:28:25 AM, 651 KB [V]EA0Spdt
51212015 8:38:27 AM, 520 KB
Nicole Thorme .
& S £
=]
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